
 
 

 

 

Training and Education Development Lead 

 
Closing date:  Applications to be received no later than 5pm on Friday 24th of January 

2025. 

  

Interviews:  Interviews for shortlisted candidates will take place in person during 

the week of 27th January 2025. 

 

Salary: Remuneration will be dependent on qualifications and experience 

(€36,000 - €40,000)  
 

Excellent working conditions in our offices located at the Kerry Sports 

Academy Co Kerry or Irish Sport HQ, National Sports Campus Dublin. 

The successful candidate will be based in one of our offices and this 

will be their registered place of work. 

 

Access to Active Disability Ireland contributory pension scheme after 

6 months service.  

 

Opportunity to avail of continuous professional development training 

specific to the role and as deemed appropriate.  

 

Contract Type:        This is a 1-year fixed term contract, renewal subject to continued   

   annual funding from our funding partners.  

 
 

With the support of the Dormant Account Funding Programme through Sport Ireland, Active 

Disability Ireland is excited to be advertising for the position of Training and Education 

Development Lead to join our team.  

 

This role will require work to coordinate, develop and sustain our robust Training and 

Education Framework, working closely with a dynamic team to bring our training and 

education to a national level.  The position will also look to develop and manage our Learning 

Management System which incorporates many features including our workshop delivery 

mechanisms, programme facilitation, database, eLearning, and resource management. 

 



The successful candidate will be an excellent communicator with ambition and creativity who 

is willing to help us drive increased opportunities for people with disabilities across all aspects 

of our organisation. 

 

Background: 

 

Active Disability Ireland, through the support of the Dormant Accounts Fund is looking for a 

full time Training & Education Development Lead to support and enhance opportunities for 

people with disabilities to participate in sport and physical activity throughout Ireland by 

working with Local Sport Partnerships, National Governing Bodies, and wider sectors, 

including Health, and Education.   

 

Active Disability Ireland is committed to working in collaboration with our partners at a 

national and local level in enhancing the range and quality of participation opportunities 

available for people with disabilities in sport and physical activity.  

 

Over the past 17 years Active Disability Ireland has been supporting various sectors to 

enhance and increase the level of understanding around the inclusion of people with 

disabilities in physical activity and sport.  We believe that it is so important to instil an 

increased awareness amongst our communities on how we can make a difference for people 

with disabilities to be active. By supporting the implementation of the National Sports Policy 

2018-2027, and the Sport Ireland Diversity and Inclusion Policy we are seeking to employ a 

Training and Education Development Lead to support, enhance and promote the further 

development and growth of our Training and Education Framework. 

 

This is an opportunity for a highly motivated, driven individual to contribute to our vision of 

‘An Ireland where people with disabilities have equal opportunity to be active’ and play a key 
role within a dynamic team operating in a rapidly evolving national pan disability sport and 

physical activity organisation.  

 

Key Responsibilities 

 

1. Working as part of a dynamic team in the development, design, and implementation 

of sustainable and cost-effective training workshops (both direct delivery and online) 

specific to the National Training and Education Framework. 

2. Maintain and further enhance the administration system for training and education 

workshops and resources. 

3. Review of Active Disability Ireland’s current workshop offerings, identifying any 

necessary changes or updates of the materials and resources required and 

developing a plan and timeline for same. 

4. Work with external stakeholders and organisations to ensure engagement and input 

to the workshops is achieved, guaranteeing best practice is achieved across all 

workshop content. 

5. Working with the Training and Education Administrator, review workshop delivery 

mechanisms for both direct and online workshops and develop plans for ongoing 

delivery of training in 2025 onwards. 



6. Review of workshop costings and duration both direct/online and proposal for 

blended learning costings.  

7. Recruitment, appointment, and ongoing support of tutors in the delivery of our 

workshops. 

8. Support of tutors through continuous professional development and networking 

opportunities. 

9. Review and update of our website training and education page to reflect the changes 

in workshop offerings- online webinars- eLearning- etc.   

10. Development of a promotional plan for the training and education framework, 

network of tutors and resources available. 

11. The management and further development of our Learning Management System in 

conjunction with the Training and Education Administrator. 

12. Support the Training and Education Administrator and wider team in review of Active 

Disability Ireland’s Training and Education Framework taking responsibility for a 

specific pillar of the framework.  

13. Review the training videos used across the training workshops and ascertain if they 

need to be updated.  

14. Provide a monthly report to executive management on workshop numbers and 

analysis as well as a quarterly report to the Board of Management. 

15. Support the Insights Researcher in their developments and work relating to the 

evaluation of the Training and Education Framework and resources. 

Manage and ensure effective financial processes are in place specific to the role aligned with 

the associated work programme. 

 

  PERSON SPECIFICATION  Application   

  

Interview   

  

Highly motivated and has the ability to thrive in a 

team environment  
 

✓ ✓ 

A record of accomplishment of building partnerships with 

individuals, tutors working across sport and physical activity 

health, education, and community settings 

✓ ✓ 

 

A third level qualification in sports development, leisure 

management, adapted physical activity, community 

development, health promotion or other relevant discipline.   

  or  

A third level qualification in education and learning, with 

understanding of teaching methodologies, stakeholder 

engagement, learning development with equivalent work-based 

experience in an office environment.  

  

✓ ✓ 

A strong background in building and developing partnerships and 

alliances with a range of stakeholders  
 

✓ ✓ 

You Should Be    



• a team player willing to take a leadership role for the area, 

with a proactive, considered, and person-focused 

approach  

✓  

• fully committed to and conversant with the philosophies 

of equity, diversity, and inclusion  
  ✓ 

• able to work independently and collaboratively, use their 

own initiative, and successfully deliver across a range of 

different projects and work activities at the same time 

  ✓ 

• have strong phone skills and customer acumen ✓ ✓ 
• proficient in the use of a range of IT systems ✓ ✓ 
• able to think critically about monitoring, evaluation, and 

learning  
 ✓ 

• capable and comfortable with managing a busy workload, 

able to prioritise tasks effectively and to meet tight 

deadlines 

✓ ✓ 

 

 

Note to all applicants:   

Only those applicants who clearly demonstrate, by example, how they meet the criteria will 

go forward to the next stage in the recruitment and selection process.  

Please note: This job description is not to be regarded as exclusive or exhaustive. It is 

intended as an outline indication of the areas of activity and can be amended in the light of 

the changing needs of the organisation.  

Suitable candidates should apply by completing the attached application available from our 

website – www.activedisability.ie  

Closing date for applications is 5pm on the 24th of January 2025.   

Please submit your application form electronically to Cathriona Curtin, Business Support 

manager at Ccurtin@activedisability.ie    

Queries may be directed to Stephanie Mac Sweeney Strategic Operations Manager at 

Smacsweeney@activedisability.ie    

Active Disability Ireland is an equal opportunities employer, and all applications will be 

treated in strict confidence. 
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